ﬁ MINNESOTA STATE

EARNED SICK AND SAFE TIME EMPLOYEE NOTICE

Earned Sick and Safe Time Employee Notice

New State Law Effective January 1, 2024 —

Employees in Minnesota are entitled to earned sick and safe time, a form of paid leave. Under law, employees must accrue at least
one hour of earned sick and safe time for every 30 hours they work, up to at least 48 hours in a year. A year for purposes of the
employee’s earned sick and safe time accrual is the state’s fiscal year, July 1 through June 30. Most Minnesota State employees
accrue more sick leave than the minimum required by law. Refer to the applicable collective bargaining agreement or compensation
plan for more information.

0 Minnesota Management and Budget (MMB) classified collective bargaining agreement or compensation plan, or

[0 Minnesota State unclassified collective bargaining agreements or compensation plan.

The earned sick and safe time hours an employee has available, as well as those that have been used in the most recent pay period,
must be indicated on the employee’s earnings statement that they receive at the end of each pay period. Earned sick and safe time
must be paid at the same hourly or daily rate, as applicable, employees earn from employment. Employees are not required to seek or
find a replacement for their shift to use earned sick and safe time. They may use earned sick and safe time for all or part of a shift,
depending on their need.

Minnesota State employee sick leave balances continue to be available in eTime through Employee Home. Minnesota State
employees covered by an MMB collective bargaining agreement or compensation plan will have their balances displayed on the bi-
weekly earnings statement.

Earned sick and safe time can be used for:

* an employee’s mental or physical illness, treatment or preventive care;

* the mental or physical illness, treatment or preventive care of an employee’s family member;

* absence due to domestic abuse, sexual assault or stalking of an employee or their family member;

* closure of an employee’s workplace due to weather or public emergency or closure of their family member’s school or care
facility due to weather or public emergency; and

*  when determined by a health authority or health care professional that an employee or their family member is at risk of
infecting others with a communicable disease.

Notifying Employer Documentation

Under law, an employer can require their employees to provide up to seven days of advance notice when possible (for example, when
an employee has a medical appointment scheduled in advance) before using sick and safe time. An employer can also require their
employees to provide certain documentation regarding the reason for their use of earned sick and safe time if they use it for more than
three consecutive days.

Employees must provide notice of the intention to use sick leave as directed by the employee’s collective bargaining agreement or
compensation plan and if applicable college/university established policies or procedures, but in all circumstances shall not be
required to provide more than seven days’ advance notice.

1


https://mn.gov/mmb/employee-relations/labor-relations/labor/
https://mn.gov/mmb/employee-relations/labor-relations/labor/
https://mn.gov/mmb/employee-relations/labor-relations/labor/
https://mn.gov/mmb/employee-relations/labor-relations/labor/
https://mn.gov/mmb/employee-relations/labor-relations/labor/
https://www.minnstate.edu/system/working/relations.html
https://www.minnstate.edu/system/working/relations.html
https://www.minnstate.edu/system/working/relations.html
https://eservices.minnstate.edu/esession/authentication.do?viewLoginForwardName=employeeLogin&campusId=&postAuthUrl=http://eservices.minnstate.edu/employee/public/secure/home?controller%3Dhome%26action%3Dindex
https://eservices.minnstate.edu/esession/authentication.do?viewLoginForwardName=employeeLogin&campusId=&postAuthUrl=http://eservices.minnstate.edu/employee/public/secure/home?controller%3Dhome%26action%3Dindex
https://eservices.minnstate.edu/esession/authentication.do?viewLoginForwardName=employeeLogin&campusId=&postAuthUrl=http://eservices.minnstate.edu/employee/public/secure/home?controller%3Dhome%26action%3Dindex

If an employee plans to use earned sick and safe time for an appointment, preventive care or another permissible reason they know of
in advance, inform your immediate supervisor and/or other designee as determined by your college/university, as far in advance as
possible. In situations where an employee cannot provide advance notice, the employee should contact their immediate supervisor
and/or other designee as determined by your college/university, as soon as the employee knows they will be unable to work.

Retaliation, Right to File Complaint

It is against the law for an employer to retaliate, or to take negative action, against an employee for using or requesting earned sick
and safe time or otherwise exercising their earned sick and safe time rights under the law. If an employee believes they have been
retaliated against or improperly denied earned sick and safe time, they can file a complaint with the Minnesota Department of Labor
and Industry. They can also file a civil action in court for earned sick and safe time violations.

For More Information

Refer to the Minnesota Management and Budget (MMB) Sick Leave Policy HR/LR Policy #1337 - Sick Leave Sick Leave, the
applicable collective bargaining agreements or compensation plans, and college/university established policies and procedures.

Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075 or
dli.laborstandards@state.mn.us or visit the department’s earned sick and safe time webpage at dli.mn.gov/sick-leave.

This document contains important information about your employment. You can use this document to request this information in an
alternate language by checking a box below and returning this page to your immediate supervisor, the college/university human
resources office, or as otherwise directed by your college/university.

Or, you may wish to receive this information in a different language as listed below by visiting the Minnesota Department of Labor
and Industry website at the following link dli.mn.gov/sick-leave-notice
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Spanish/Espafiol

Este documento contiene informacion importante sobre su empleo. Marque la casilla a la
izquierda para recibir esta informacidn en este idioma.

Hmong/Hmoob

Daim ntawv no muaj cov xov tseem ceeb hais txog thaum koj ua hauj lwm. Khij lub npauv ntawm
sab laug yog koj xav tau cov xov tseem ceeb no txhais ua lus Hmoaob.

Vietnamese/Viét
nglr

Tai lidu nay chira thong tin guan trong va vige lam cla quy vi. Danh diu vao & bén trai dé nhan
théng tin ndy bang Viét nglt.

Simp. Chinese/[&]

X

AXHBEESENEAMEDERER. ARZDRAEREIC IEESREREE.

Russian/pyccruit

OaHHBIA 4OKYMEHT COASPHMT BaXHYID MHGOPMAaLKMIO O Ballem TpYAoYCTpOMcTEE, OTMETbETE
ranouyKoM KBagpaT Cnesa A1A NOAYYEHWA 3TON MHGOPMALMK HA SaHHOM A3bIKE,

Somali/Soomaali

Dukumentigan waxaa ku goran macluumaad muhiim ah oo ku saabsan shagadaada. Calaamadi
sanduugan haddii aad rabto inaad macluumaadkan ku hesho lugaddan.

Laotian/w957290 csmaﬂuﬁﬁéqu@l’léﬂﬁuﬁaoﬁqufi'?ggqus:etj_ui'm.
noaByneghdibegdrucdesuayui luwomns.

Korean/Zt=04 0| EMoll= Fiste] T8 FHeljof| BAE S5 FE7H SHUSLICH ol Soi2 o] HEE 2B
FIstAIH 21 g Rto] #=Zst0] FHR.

Tagalog/Tagalog Ang dokumentong ito ay nagtataglay ng mahalagang impormasyon tungkol sa iyong
pagtatrabaho. Lagyan ng tsek ang kahon sa kaliwa upang matanggap ang impormasyong ito sa
wikang ito.

Oromo/Oromoo Waragaan kun waayee hojii keetii odeeffannoo barbaachisoo ta’an gabatee jira. Saaxinnii karaa
bitaatti argamu kana irratti mallattoo godhi yoo afaan Kanaan barreeffama argachuu barbaadde.

Amharic/hoICT £V 2hovTE AEMMET 17L0PART ANLAT 002 PFH 50 BUTT 2o 3T (049 Nhed QAD- 272

AT AMRAMT hdAT Q@ D016 Ohréd QAR ATT @07 Paht PRCT=

Karen/ oopdofp

oibcdedbdomelehububodigioinhesmlS onesmbunifpontduningbod.
Fhbeinenzebmmucreintgioidiedchionaiboeldhn Sl

Arabic/ Lu sl

23 o Jgmanll el o g pell B3 i dlllee g fngen S gl o 2l 138 5 i
Aadll a3y A e gladl)

zYCnlJyP7d+6Yk=&reserved=0languages.
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